UNIVERSITY FOR DEVELOPMENT STUDIES

ANNUAL LEAVE APPLICATION FORM
SECTION A: DETAILS OF APPLICATION Date format: DD/MM/YYYY

1. Year:

NAME OF STAFT: ... s s Staff ID: | | | | |
Category of Staff : Senior Member |:| Senior Staff |:| Junior Staff|:|

POSITION/DESIGNATION: ...ttt et 1188 8888888

Directorate/INSttUtE/SCROOI/FACUILY: .........cccoivivi it bbb bbbt et

(a) Leave Days Entitled: (b) Leave Days Requested: Date Leave Starts:| | | | | | | | |
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8. REASON TOI TAKING LEAVE: w....cvivivie ittt ettt et 1 bs et 11 011 s 1 b3 e 1+ 01 s e bbbt b s e es ettt s et e r s
9

AAAIESS DUFNG LEAVE: ..ottt s s 1141441 11881 188 s s s s s st s

Signature of Applicant: ............cocoeevvieviniiie e Date: | | | | | | | | |
SECTION B: LEAVE RECOMMENDATION

(iy Recommended Not Recommended [__]

Signature 0f HOD: .......ccccooeiviviiecinic e, Date:

(i) Recommended Not Recommended

Signature of Dean/DireCtor: ..o veiie e Date:
SECTION C: FOR OFFICE USE ONLY (T&D)

Date of Previous Leave:
11. (a) Leave Days Outstanding: (b) Total Leave Days Earned: (c) Leave Days Approved for Current Year:
12. (a) Date Leave Ends: | | | | | | | | | (b) Date of Reporting:| | | | | | |
SECTION D: LEAVE APPROVAL/RECOMMENDATION
(iii)  Approved [ ] Not Approved [ 1 Recommended [ ] NotRecommended [ ]

Signature of REGIStrar: ..., Date: | | | | | | | | |

SECTION E: APPLICABLE TO SENIOR MEMBERS ONLY
(vi) Approved |:| Not Approved |:|

Signature of Vice-Chancellor: ..., Date: | | | | | | | | |




